📱 Apple Backup & Organisation Checklist 📱
✅ 1. Check if iCloud backup is on
· Instructions:
Go to Settings > Tap your name at the top > iCloud > Ensure iCloud Backup is turned on.
✅ 2. Set Up Automatic backup for photos in iCloud
· Instructions:
Go to Settings > Tap your name > iCloud > Photos > Toggle iCloud Photos ON. This will automatically upload your photos to iCloud for backup.
✅ 3. Organise your photos with albums & folders
· Instructions:
Open the Photos app > Tap Albums at the bottom > Tap + to create new albums > Add photos to organize them by date, event, or theme.
✅ 4. Enable people & places in photos for automatic grouping
· Instructions:
Go to Settings > Photos > Toggle on People & Places. This will help categorize your photos based on faces and locations.
✅ 5. Check your iCloud storage capacity
· Instructions:
Go to Settings > Tap your name > iCloud > Manage Storage. If you’re near your storage limit (5GB free), consider upgrading your plan for more space.
✅ 6. Set Up iCloud storage plan for more space
· Instructions:
Go to Settings > Tap your name > iCloud > Manage Storage > Change Storage Plan > Choose a plan that suits your needs.
✅ 7. Remove unnecessary photos & duplicates
· Instructions:
In Photos, swipe through your library and delete any blurry, duplicate, or unneeded photos. Use the “Recently Deleted” album to permanently remove them after 30 days.
✅ 8. Archive old photos to optimise storage
· Instructions:
In Photos app, select the photos you want to archive > Tap Share > Choose Add to Album > Create an album for archived photos. These will be stored in iCloud but not taking up space in your main feed.
✅ 9. Backup WhatsApp photos to iCloud
· Instructions:
Go to WhatsApp > Settings > Chats > Chat Backup > Enable Auto Backup to iCloud.
✅ 10. Use iCloud Drive for document & photo backup
· Instructions:
Open the Files app > Tap Browse > Tap iCloud Drive > Tap + to upload photos, documents, or other files to iCloud Drive for backup.
✅ 11. Manage storage for apps & photos efficiently
· Instructions:
Go to Settings > General > iPhone Storage > Here you can see which apps and photos are taking up the most storage. Consider deleting unused apps or moving photos to iCloud.


🚨 Remember 🚨
· Deleting from iCloud Photos is permanent:
Once deleted from iCloud Photos, your photos are gone forever if you haven’t backed them up elsewhere.
· WhatsApp Photos:
Ensure that WhatsApp media is backed up to iCloud; otherwise, they might be lost if your phone is ever reset or changed.

