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Calendars

• Why?
• Organiser
• Reminder
• Sharing
• Multi-functional (eg to do lists)

• Apple calendar – native to iphone

• Google calendar – can be used by all

• MS Outlook calendar – more business 
focused 



Google 
Calendar

• Can be used by all (Apple, Android, Windows)

• Easy to use

• Easy to share with others

• Includes to do list

• Need;
• Google account
• Laptop/PC (or be able to log into google on a browser – not 

just use the app)



Google 
calendar

• DEMO
• Google calendar demonstrated 

during the meeting showing;
• Events entry
• Views (daily to monthly)
• Sharing calendars
• Searching for entries
• To do lists and tasks



Lists

• Lots of “list” apps in the app stores

• Choose one for your purpose

• Lists may be included in your calendar app?

• Shopping apps….(see Tesco app which can 
be used to check stock and location of items 
in stores and for shopping lists which can be 
used when shopping in store)



Notes

• Apple notes app

• Google Keep

• MS Notes

• And lots more – explore your App 
Store!

• I use Apple Notes - demo
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